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    BERTOLUCCI MANAGEMENT, INC.
    SCREENING



           2385 Liberty St. NE
GUIDELINES

    


               Salem, OR  97301            







   
              503-585-2848













                 FAX: 503-371-7888


We are an equal housing property manager.  We do not discriminate on the basis of race, color, national origin, sex, religion, and marital status, source of income, familial status, handicap, age, or sexual orientation.  Not only do we say so, but also we mean it.

We do discriminate, however, on the basis of how one pays rent, obeys the law, handles professional relationships, and treats property and neighbors.  We work with neighbors and other landlords in the area to maintain the quality of the neighborhood.  We want to find tenants who will enjoy the neighborhood-and who will be good neighbors.  To that end, we screen applicants carefully.

We have tried to list the guidelines by which we evaluate rental applications.  Completely filling out the application is the first step in becoming a successful applicant.
While we try to be as objective as possible, we still exercise judgment in evaluating applications.  If you feel that the information in a given blank on the application doesn’t tell the whole story, that it warrants further explanation, please tell us more-on the back of the application or on a separate piece of paper.

THE SCREENING PROCESS-

1. Generally, we rent to the first person who gives us a complete, legible, without-any-blanks application; one where we are able to verify all of the pertinent information; and which meets these guidelines.  We date the applications as they are received.  If, after a good-faith effort, we are unable to verify something on your application, we will go to the next.  

2. We need complete information-that means a complete application-on everyone 18 years or older who will live in the property.  Don’t leave blanks.  Put “n/a” if not applicable.

3. We require personal identification; picture ID, unless you’ve a credible reason for not having such and another way for us to verify who you are.  Most common is a driver’s license or state ID.  We accept Ids from most government agencies.  We accept certain other kinds, as well.  We can make copies for you.

4. Sign the application.  We will not consider an unsigned application.

5. We will check with one or two of your prior landlords.

6. We will verify your income.

7. We charge $35.00 application processing fee (NON-REFUNDABLE) per adult.

i. We get a credit report on every applicant aged 18 or older.  See #4 below for how we evaluate these.  You have the right to dispute information we receive from a credit-reporting agency.  If we turn your application down, we will tell you how to contact them and deal with disputed information.

8. We will obtain a public records check (which shows evictions, restraining orders, and other civil actions) and a criminal records check.  See #5 and #6 below.

9. We try to screen applications within twenty-four hours of receiving them, but because of weekends and other circumstances sometimes we can’t.

10. If we won’t rent to you, we’ll tell you so.  We’ll send you a letter saying why (the reason may simply be that we rented to someone else) and-where applicable-telling you how to contact the credit agency that gave us a report on you.

OUR GUIDELINES-

1. We require a landlord reference.  At a minimum, we require (1) a satisfactory current landlord reference of 4 months duration; or (2) a satisfactory prior landlord reference of 8 months duration.  We also need two years of history, meaning we want to know where you’ve lived-all your addresses-over the last two years.


We prefer to check with two of your landlords.  That generally means your present landlord and your previous landlord.  It is very important that you give us the information necessary to get in touch with these people.  We believe that the way you dealt with your prior landlords and homes is the best possible indication of how you will deal with your next landlord and your next residence. 

2.   We will verify your income and assess its stability and reliability.  Stability of income (demonstrated, for instance, by few job changes and steady employment) can help compensate for other factors.  You can assist our verification process by;

a) Giving us a copy of your last pay stub.

b) Providing the information necessary to contact your employer; and authorizing it to verify your income and length of employment.

c) If you are self employed, giving us copies of your last two years’ tax returns.  We require copies of the 1040 and, where appropriate, Schedule B, C and 

d) If you are retired, giving us copies of your pension statement, social security statement, tax returns, or other supporting documentation.

e) If you receive public assistance or food stamps (and wish such income to be considered) or social security or SSI or SSD, providing copies of award letters or other confirming documentation.

f) If you receive alimony or child support (and wish such income to be considered), giving us copies of court awards, bank statements, and the like.  We need to verify both its amount and its dependability.

3. The combined total gross income of the applicants must be at least 3 times the amount of the monthly rent.  This requirement does not apply if you have a Section 8 voucher.

4. We will check your credit.  Unpaid liens, judgments, collections, and poorly rated accounts may be a cause for your application to be denied.  The application calls for you to list all existing credit.  If you fail to list a debt, your application may be rejected.  If you have poor credit or unpaid liens or outstanding judgments or collections and would like to explain why, do so on the back of the application.  We won’t rent to you if we can’t get a credit report. 

5. We will check to see if you have ever been evicted.  While we have made exceptions in some cases-with sufficiently mitigating circumstances-normally we will not rent to someone who has previously been evicted.  

6. We will check criminal and other court records.

a) Current use of illegal drugs is reason for rejection.

b) Conviction for manufacture or sale of controlled substances is reason for rejection.

c) Conviction for possession of controlled substances within the last several years is reason for rejection.

d) Conviction for most felony and misdemeanor crimes against people or property, including those involving theft, dishonesty, assault, intimidation, or weapons charges, is reason for rejection.  We are looking for people who will be good neighbors.

e) We sometimes make exceptions for applicants with criminal records.  We also consider the nature of the crime and how long ago it happened.

7. We will allow only so many people to live in the unit.  The application must state clearly who-names and dates of birth are required-will be living there.  Our general rule is that no more than two people per bedroom are allowed in a given unit, but the rule may differ depending on the space and configuration in a given rental unit.  

8. We will not rent to you if we uncover other information that leads us to believe that your tenancy would constitute a direct threat to the health or safety of other individuals in the complex or the neighborhood.  If you lie on an application, by either omission or commission, your application may be rejected.  If we discover the lie after we’ve rented to you, we may terminate your tenancy.

9. If your demeanor-your manners and behavior- during the application process is overly aggressive, confrontational, rude, unprofessional, or otherwise indicative of someone who won’t get along with us or neighbors, we may reject your application.  

10. We attempt to provide reasonable accommodation in rules, policies, practices, and services when such accommodations may be necessary to enable a handicapped person an equal opportunity to use and enjoy our property.  If you feel you need such accommodation because of physical or mental handicap, you need to ask for it.  (Law forbids us, to ask you.)  We may require appropriate documentation before granting such an accommodation.

11.   SMOKING: NOT ALLOWED 

12.   PETS:  Accepted upon approval of Management-$300.00 Conditionally-Refundable Deposit due at time of agreement per pet and $15.00 monthly pet rent per pet.  Proof of up to date shots and license will be required.  Picture of pets will be required.  2 pet limit.  20lb limit.  Some complexes do not accept pets. 

13. We do make exceptions.  Strong rental references are particularly valuable.  But so, too, are exceptional income stability and reliability.  So, for example, if
your income is difficult to verify or you’ve just started a new job, but your rental references are excellent and are of much longer duration than our minimum requirement, we might make an exception without requiring an additional deposit.  In other cases, if you are unable to meet one of these guidelines, we may consider Last Month Rent Deposits or an extra deposit – or, in rare circumstances a co-signer-to compensate for not meeting these standards.  The co-signer must own property in the state of Oregon.  The co-signers application will be processed and have to follow the same guidelines as stated above.

BERTOLUCCI MANAGEMENT, INC.





RENTAL APPLICATION OFFICE USE ONLY
2385 Liberty St. NE








ATTACHED: PROOF OF INCOME: Y N             COPY OF LICENSE Y N
Salem, OR  97301








APP-DATE___________  MOVE-IN DATE____________      TERMS:
Office 503-585-2848








RENT $___________ PET $_______= $____________
 6 ML_____
Fax: 503-371-7888








UNIT #______________________________________ 
 M-M _____









APPROVAL DATE:________________


12 ML_____

PERSONAL INFORMATION:

Applicant Name:___________________________
Telephone: (        ) ______- ______________       Cell Phone (        ) ______ - ________________

S.S #_________________________ 
Birth Date: _____/_____/_____ 
 
Driver’s License, # & State _____________________________________

1) Current Address:____________________________________________   City: ______________________      State:______         Zip:____________

Since: _____/______/_____ 

Why are you moving?____________________________________________________________________

Current Landlord: ________________________________ 

Rent Amount $____________ 
Telephone: (        )______ - _________

2) Previous Address: _____________________________ 


City: ________________________    State:________      Zip:___________

From _____/_____/_____   to  _____/_____/_____           Why did you move?________________________________________________________

Previous Landlord:___________________________________ Telephone: (        ) ______ - _________________

3) Previous Address: _____________________________ 


City: ________________________    State:________      Zip:___________

From _____/_____/_____   to  _____/_____/_____           Why did you move?________________________________________________________

Previous Landlord:___________________________________ Telephone: (        ) ______ - _________________

EMPLOYMENT/INCOME:

1)
Applicant’s Employer: _______________________________________________  

How Long? ________________________


Supervisor: ________________________________________________________  

Telephone (         ) ______ - ____________


Job Title: ________________________                 Take home pay (per month): $_________________                          (  ) Full-Time (  ) Part Time

2)
Previous Employer: _________________________________________________ 

How Long? ________________________


Supervisor: ________________________________________________________  

Telephone (         ) ______ - ____________


Job Title: ________________________                 Take home pay (per month): $_________________                           (  ) Full-Time (  ) Part Time

3)
Previous Employer: _________________________________________________  

How Long? ________________________


Supervisor: ________________________________________________________      

Telephone (         ) _____ - ____________


Job Title: ________________________                 Take home pay (per month): $_________________                           (  ) Full-Time (  ) Part Time

Other Income (per month) $______________________ Source: _________________________________   Telephone (         ) _____ - _____________

Other Income (per month) $______________________ Source: _________________________________   Telephone (         ) _____ - _____________

Have you ever: Been Evicted? (  ) YES (  ) NO: Been sued by Landlord? (  ) Yes (  ) No: Filed Bankruptcy? (  ) Yes (  ) No; Been convicted, pleaded guilty, or no contest

to a crime? ( ) Yes ( ) No; If yes to any of these, please explain:
REFERENCES:

1)
Next of Kin: ________________________________________________________________________________
Telephone: (         ) ______-_________________



           Name 
                                      Address


                         Relationship

2)
Emergency Contact: _________________________________________________________________________
Telephone: (         ) ______-_________________


                                     Name                                         Address                                                      Relationship

PERSONAL PROPERTY:

1)
Automobile: Make __________________________
 Model: _______________ Year: ____________   License # ___________   State :__________ Color:________  

2)
Automobile: Make __________________________ 
 Model: _______________ Year: ____________   License # ___________   State :__________ Color:________  

3)
Other Vehicles/Boats_________________________
 Model: _______________ Year: ____________   License # ___________   State :__________ Color:________  

Do you own the following:  Piano/Organ? (   ) Yes  (   ) No              Water-filled furniture? (   ) Yes (   ) No                         Fish Tank or Aquarium? (   ) Yes  (   ) No

Do you have any pets? (   ) Yes     (   ) No   (Pets will only be accepted upon Management Approval and fees)    Pet Type:  _________________          My pet weights:_______

(Make sure the unit you are applying for accepts pets!!!)

Other occupants (Under 18 yrs old) that will be living with you:

Name



Date of Birth

Name



Date of Birth

Name



Date of Birth

__________________________________________

__________________________________________

__________________________________________

APPLICANT’S COMMENTS & EXPLANATION:   _____________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________

APPLICANTS SCREENING CHARGE DISCLOSURES:

	RENT, DEPOSIT, AND FEE DISCLOSURE (Amounts listed 

below are subject to change before the rental agreement is executed)

Monthly Rent: $_____________     Security Deposit: $_____________

Deposits may increase depending on screening and other factors.

Landlord may charge the following:

1)  Late Charge of $50.00.

2)  Return Check Fee of $25.00.

3)  Key Replacement Fee of $7.00.

4) 4)  Lockout Fee of $25.00.

5) 5)  Smoke alarm and carbon monoxide alarm tampering fee of $250.00.

6) 6)  Maintenance and repair fee of $50.00.

7) 7)  Eviction Fee of $250.00 for each trip necessary related to the action 

8)       in addition to filing fees, prevailing party fees, and attorney fees.




Owner/Agent may obtain a tenant screening or credit report, which generally consists of:




A:  Credit history including credit standing;


B:  Public records, including but not limited to judgments, liens, evictions, and status of 

                    collection accounts;


C:  Information verification;


D:  Current obligations and credit ratings; and


E:  Criminal records

Owner/Agent is requiring payment of an Applicant Screening Charge $35.00 per person, none of which 

is refundable unless the Owner/Agent does not screen the applicant.

I understand I have the right to dispute the accuracy of any information provided to the Owner/Agent

by a screening service or credit report agency.  I am aware that an incomplete application may cause 

delays or results in denial of tenancy.  I certify the above information is correct and complete and 

hereby authorize you to make any inquires you feel necessary to evaluate my tenancy and credit 

standing (including, but not limited to credit checks).  If Owner/Agent is requiring payment of an 

applicant screening charge, applicant acknowledges receiving a copy of or reading Owner/Agent 

Screening Guidelines.

______________________________________________        _____________________

Applicant
                     

     Date

